
“Agent My Page”User’s manual

How to use “Agent My Page” (summary)

How to see open positions

Able to see currently open positions on the Agent My PageViewing open positions

Able to send candidate CV data through the Agent My PageSending candidate data

Access to the URL

Agent My Page Home screen

Login accounts (ID / password) for the Agent My Page are managed by the company 
which is  offering open positions.  Please contact the company in case that you change or 
add the person in charge.

Input your user name and password, then click the “OK” button.

①

Viewing open positions / Sending candidate data
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To check the job detail information, click 
[Open job detail information].

Distinguish between upper- and 
lowercase letters for your user name 
(U) and password(P).   For a safety 
reason, do not save your password 
on browsers.

Some positions may not be opened 
publicly. Please deal with the 
information carefully. 
To check individual job detail 
information, click on the position.

← Client company name

← Your company name
← Your name

← Position

← Open job detail information

← Position

To check individual job
detail information, click 
on the position.



How to see open positions

②

Input candidate data, then click the [入力内容を確認後に登録] (view) button.
And check the information you input, then click the [登録] (registration) button.

[職務内容] Job description [応募資格] Qualification requirements
[待遇] Benefit [勤務地] Work location
[備考] Comment from client HR

← Position

← Registration button

Agent My Page Home screen

Some positions may not be opened 
publicly. Please deal with the 
information carefully. 
Read messages in the [備考] 
(comment from client HR) field.
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How to send candidate data
Enter Kana in double-byte and alphanumeric in single-byte.
( 「*」 is a required item.)

Please upload the electronic file such as a 
resume from the following form.

* Only Excel, HTML, PDF, PowerPoint, 
Word, text and image files(GIF/JPEG/TIFF)  
are accepted.

* Maximum file size is 2MB per file.

(within 1000 characters)

→ Sooner than later /  Within three months / Within six months / Within one year / Undetermined

→ Overseas assignment is acceptable / Relocation is acceptable / Relocation is not acceptable

← Last name, First name (Kanji)

← Last name, First name (Double byte Katakana characters)

← Date of birth

← Sex (Male/Female)

← Desired position

← Desired annual income

← Current annual income

Desired Position

Personal data

Annual income

Acceptability of relocation

Desired Hiring Day

Recommendation comment / Other information

③

Attachment Files

Input candidate data, then click the [入力内容を確認後に登録] (view) button.
And check the information you input, then click the [登録] (registration) button.

Confirm whether the desired 
position is correctly selected.

Completion of registration

Attachment files are required.
Be sure to attach candidate data files.
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