Personal Web Page for

(ZZXIT]  “Bumon My Page”

department and branch users

How to use “Bumon My Page” (summary)

i . Input your evaluation of CV screening on the “Bumon My Page”
screening when a candidate list appears in the CV screening section.

Input available interview date and time for the candidate on the

Interview arrangement “Bumon My Page” when a candidate list appears in the interview

arrangement section.

Intervi luati Input your evaluation of interviews on the “Bumon My Page”
nterview ev ion . . . . . . .
ErVIEW evailiatio when a candidate list appears in the interview evaluation section.

CV Screening

Access to the URL

Input your user name and password,
then click on the “OK” button.

Bumon My Page Top screen

EIEEE /Resume screening 3 TEHESHL Interview evaluation 2

E4/1D/5 @/ FERE,/Name / 1D / AERBOIA [~/ Comment from HR #&7TH ./ Date of intreduction

() Attention!

Distinguish between upper-
and lowercase letters for
your user name (U) and
password(P).

Evaluation / Desired job
£%8:#% Resume screening section

MTPG35011317
iEE kAl

BEREGS

MTPG35011308 EZPENLET. [ 5SH#38,/Days elapsed
SRHE HR EAROT. —RERGZASCTIAIEELTT. 1

2019/11/22 (&) 09:28
BE£RE265
MTPG35011314 SFEEEEVLET. [ 5B%38 . /Days elapsed

L= ]
2019/11/22 (&) 09:23
BHEEE265

See the Resume screening section.
Click on candidate ID numbers for proceeding to CV screening.

@Advice

Read messages in the
“comment” field before
screening.
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CV screening screen

SUHN EUTH

ExHE ma

(22 &/ Age)

RF—H R/ Status
FrSEET(ETY)
FEEE Desired job

HEEE265

ABHEOIAL S
Comment from HR

NTEEA FERFEEATIALTEE. F
alphanumeric in single byte. = are required fields.

r+1 (Z»EIEETT. “Enter Kana in double byte and

&/ Evaluation = QO #iepass QO Fawfal

3> b/ Comment *
(FERERE )/(
Basis for the
evaluation, etc )

Q =& pending

ERP9E4E:8% Resume screening section

EHPPIBIHEE /Resume screening

@Advice

Select a checkbox and input
your comments, then click

EEBEILET.
ERROT, —REREASEC n a8 )
TSAImELET. on the Reglster view
SH@ 7 1)L~ Evaluation attachment
& b o ’ _ , _ ) _ button below.
‘4 FED7 () 1/ Evaluation A7 1)1 2/ Evaluation 07 ()L, 3/ Evaluation
. attachment 1 attachment 2 attachment 3
"3
ars

Select the “Pending”

CTEI7ANERSYIT TP ERSYIT CCleo7 L ERSYIT ]
CEROvTSenbUvs || SEFOuTSshoUvs | LEEOuTTansUvs checkbox for deferring your
L9/ Drag and drop a file L& 7~ Drag and drop a file L& 9/ Drag and drop a file O

here or click here or click here or click evaluatlon'

F4 /Register

Once you select either
[Pass] or [Fail] checkbox,
you cannot change your
evaluation through this
system. Please be careful to
select the checkboxes.
When you select the
[Pending] checkbox, you
are able to select another
checkbox later.

Check the information you input on the next
screen, then click the Register button.

8./ Confirm

BHULTBHBEALLWTIN ? /Are you sure you want to
register?

o coned

Check the information you input on the next
screen, then click the rRegisterJ button.

Completion of CV screening

T e

Click the icon to display the
screen as shown on the right.

m—)

k‘ - -
tl Resume screening evaluation results

[
. Resume

@ attachment

a5 Comtact informatan

:f Interview evaluation results ) )
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Interview Arrangement

Access to the URL
() attention!
Distinguish between upper-

and lowercase letters for
your user name (U) and
password(P).

Input your user name and password,
then click on the “OK” button.

Bumon My Page Top screen

mEiZ B 2% interview arrangement section

E3FEE /Resume screening 2 MREREHEE ~Interview arrangement (1 AHESHE~ Interview evaluation 1

F&/ID/&=EE "Name / ID / Desired job JENENTA 2 b/ Comment from HR {IEFEE .~ Start date of the

arrangement
MTPG35011304 FR CEERE AR EERL T<EE. [ 5SEi%A /Days elapsed ]
nOgE =258 2019/11/22 (=) 09:29
EEREE65

candidate name and ID @ Adv i ce

Read messages in the
“comment from HR” field
before setting interviews.

See the interview arrangement section.
Click on candidate ID numbers for setting interviews.
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Interview arrangement screen

| check available interview date and time for the candidate.

P AEOEER - FEHOE A Interview arrangement
i B9 s & candidate name

BEAEE

e

124 (B

2:00~10:00

- — poo~11:00
. @ &" :t‘ 1L00~12:00
1200~13:00
P
a00-15:00
15:00~18:00
16:00~17:00
r0mis00

oooooo DDDE
AN NENENAS QQ&E
oooooo DDDE

& X check available date and time

Bz & check all dates and times

18:00~19:00

.K‘xk&k\ KK&E

ABADI A b

& Confirm button

See an interview arrangement sheet and select available date and time.
Input your comment to HR, if there are any, then click on the
[E#%] "Register” button below.

Arrangement confirmation screen

@Attention!

Once you input your available
schedule for interviews, you
are not allowed to change the
schedule on the screen.

Check the information you input, then click the [Z$%
“registration” button.

Registration of available interview schedule has completed
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Interview Evaluation

Access to the URL

[ ]

- 07210
& o

Bumon My Page Top screen

Input your user name and password,

then click on the “OK” button.

&5l Interview evaluation (2

() attention!

Distinguish between upper-
and lowercase letters for
your user name (U) and
password(P).

=ea/mees ==l HIEESE(H interview evaluation section

EXEZE /Resume screening 2
ER/1D/5FE/ HERE
Name / ID / Evaluation / / Date of Intervi
Desired job interview / Place
for interview
{
: MTPG35011293 1RE R/ 1st [T 1 80] —&#I
: AR SFEK interview BEA
: 2019/11/27 (K)
1 HaR 10:00
i
MTPG35011291 1LIREE/ 1st [ 18] —AF)
ERFF interview BEA
2019/11/15 (&)
BE£EE6 S 13:00

2019/11/27 (i)
13:14

___________________________________________________________________________

(12888
Days elapsed ]
2019/11/21 (%)
13:20

Log in to the “Bumon My Page” again, and go to the interview
evaluation section.
Click on candidate ID numbers for proceeding to input your
evaluation.

Have interviews with candidates

&) Advice

Interview date and place will

appear on the screen. Check
your interview schedule and
place.

) Advice

After interview with
candidates, input your
evaluation on the screen as
soon as possible.
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Interview evaluation screen

ANvYhT EFPE

MR TN 2

E/Age)

AT—5A/Status
VRER( AR~ BT

2~ Desired job
#eE

4.4
o .

4

%1l ~ Interview evaluation

EESE(,interview evaluation section

FFEEA. REFREETANLTCESY. 2. 1) $2EBEETT. /Enter Kana in double byte and
alphanumeric in single byte. * are required fields.

A/ Evaluation = QO &rass O Fawsril O R rending

A b/Comment *

$PE 7 7 -f )L~ Evaluation attachment

EFE2 7)1, 3/ Evaluation
attachment 3

A 7 1)1 1. Evaluation
attachment 1

@i 7 ()L, 2 Evaluation
attachment 2

ZTEI7INERSYIT CCRIFAINERSYIT CTRIFINERSYIT

EFOvITINTUY T »FFOvI TR oUs CFFOvIganouss
LET /Drag and drop a file L& /Drag and drop a file LETF /Drag and drop a file
here or click here or click here or click

Check the information you input on the next
screen, then click the register button.

Fes2 ./ Confirm

BHUTBEB LTI ? ~Are you sure you want to
register?

Fv >4 Cancel

Check the information you input on the next
screen, then click the Register button.

Interview evaluation has completed
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) Advice

Select a checkbox and input
your comments, then click
on the Register button.

Select the Pending
checkbox for deferring your
evaluation.

Once you select either
[Pass] or [Fail] checkbox,
you cannot change your
evaluation through this
system. Please be careful to
select the checkboxes.

When you select the
[Pending] checkbox, you
are able to select another
checkbox later.

Your messages in the
comment field will be sent
to HR members. Feel free
to input specific reasons for
your evaluation.

@



