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User’s manual “Bumon My Page”
Personal Web Page for department and branch users

How to use “Bumon My Page” (summary)

Input your evaluation of CV screening on the “Bumon My Page”
when a candidate list appears in the CV screening section.CV screening

Input your evaluation of interviews on the “Bumon My Page”
when a candidate list appears in the interview evaluation section.Interview evaluation

Input available interview date and time for the candidate on the 
“Bumon My Page” when a candidate list appears in the interview 
arrangement section.

Interview arrangement

CV Screening

Access to the URL

Input your user name and password, 
then click on the “OK” button.

Read messages in the 
“comment” field before 
screening.

Bumon My Page Top screen

書類選考／Resume screening section

See the Resume screening section.
Click on candidate ID numbers for proceeding to CV screening.

Distinguish between upper-
and lowercase letters for 
your user name (U) and 
password(P).   



Check the information you input on the next 
screen, then click the  Register button.

Check the information you input on the next 
screen, then click the 「Register」 button.

②

Select a checkbox and input 
your comments, then click 
on the Register “view” 
button below.

Select the “Pending”
checkbox for deferring your 
evaluation.

Once you select either
[Pass]  or [Fail] checkbox, 
you cannot change your 
evaluation through this 
system. Please be careful to 
select the checkboxes. 
When you select the

[Pending]  checkbox, you 
are able to select another 
checkbox later.

Resume

attachment

Resume screening evaluation results

Interview evaluation results

Click the icon to display the 
screen as shown on the right.
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CV screening screen 部門書類選考／Resume screening section

Completion of CV screening



③

Read messages in the 
“comment from HR” field 
before setting interviews.
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Distinguish between upper-
and lowercase letters for 
your user name (U) and 
password(P).   

Access to the URL

Input your user name and password, 
then click on the “OK” button.

Bumon My Page Top screen

面接日程調整／interview arrangement section

See the interview arrangement section.
Click on candidate ID numbers for setting interviews. 

candidate name and ID

Interview Arrangement



See an interview arrangement sheet and select available date and time.
Input your comment to HR, if there are any, then click on the
[登録] ”Register“  button below.

Check the information you input, then click the 「登録」
“registration” button.
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Interview arrangement screen

←※check available date and time

← check all dates and times

← position applied

← candidate name

Check available interview date and time for the candidate.

Once you input your available 
schedule for interviews, you 
are not allowed to change the 
schedule on the  screen.

Arrangement confirmation screen

Registration of available interview schedule has completed

← Confirm button



Log in to the “Bumon My Page” again, and go to the interview 
evaluation section.
Click on candidate ID numbers for proceeding to input your 
evaluation.

③

Interview date and place will 
appear on the screen. Check 
your interview schedule and 
place.

Distinguish between upper-
and lowercase letters for 
your user name (U) and 
password(P).   

After interview with 
candidates, input your 
evaluation on the screen as 
soon as possible.
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Interview Evaluation

Access to the URL

Input your user name and password, 
then click on the “OK” button.

Bumon My Page Top screen

面接評価／interview evaluation section

Have interviews with candidates



Check the information you input on the next 
screen, then click the register button.

Check the information you input on the next 
screen, then click the Register button.

④

Select a checkbox and input 
your comments, then click 
on the Register button.

Select the Pending
checkbox for deferring your 
evaluation. 

Once you select either 
[Pass]  or [Fail] checkbox, 
you cannot change your 
evaluation through this 
system. Please be careful to 
select the checkboxes. 

When you select the 
[Pending] checkbox, you 
are able to select another 
checkbox later.

Your messages in the 
comment field will be sent 
to HR members. Feel free 
to input specific reasons for 
your evaluation.
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Interview evaluation screen
面接評価／interview evaluation section

Interview evaluation has completed


